SPECI AL _LEAVES

SECTI ON 25: (Leaves of Absence) as provided in Act 102 of
1944, as anended by Act 197 of 1948 Louisiana Legi sl ature.

SUBJECT: Speci al Leaves.

The appointing authority may, with the approval of the Civil
Service Board, grant a Special Leave with or w thout pay; and,
may provide for special extended |leave with or without pay to
any regul ar enpl oyee covered by Act 102 of 1944, as anmended by
Act 197 of 1948, covering the Fire & Police Departnents of the
City of Bogal usa, Bogal usa, Loui si ana.

The follow ng provisions shall govern all such requests:

A. The enpl oyee shall nake a witten request to the appointing
aut hority who shall approve or di sapprove such request, and
this action shall then be forwarded to the Civil Service
Board which shall include the letter of request for such
| eave and the letter stating the action of the appointing
aut hority.

B. The enpl oyee shall state: 1) the purpose of such | eave; 2)

time off desired (as per the rules).

C. Speci al | eaves granted shall be in the periods of three
nmont hs each, and may be extended by the appointing
authority in such like periods, not to exceed twel ve nont hs
for any one special |eave.

D. The enpl oyee granted a special |eave cannot return to his
position until the expiration time of |eave.

E. The enpl oyee shall notify the appointing authority fifteen
(15) days before the end of such | eave of his intention of
returning to his position with the department. Copy of such

notice is to be given the Civil Service Board for its
files.
F. If an enployee fails to return to his position at the

expiration of any such special |eave, said enployee shal
forfeit his rights and position in the departnent and said
forfeit shall termnate his service with the department.

G Time | ost during special |eave shall be deducted from the
total seniority in the departnent, and that of the position
hel d by the enpl oyee.

H. Pronmotional eligibility of an enployee granted a speci al
| eave shall be non-operative during such | eave, and shall
becone operative for the unused period, on the return of
t he enployee to his position.

A substitute appoi ntnment nmay be nade to any position in the
Classified Service from which the regular and permanent
enpl oyee thereof is away on an authori zed | eave of absence,
or to a position fromwhich the regul ar enpl oyee thereof is
substituting for some other regular enployee who is
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authorized to be away from his respective position. Any
per son

enpl oyed on a substitute enploynment basis shall, for the
duration of such tenporary enploynment, enjoy the class
title and be entitled and receive the rate of pay for the
class and position in which he is so enpl oyed.

No | eaves shall be granted to or used by any enployee in
the Classified Service for the purpose of such enpl oyee
engagi ng hinself in other enploynment during his regularly
assi gned working hours. Any change of hours made for the
pur pose of evading this provision shall be considered a
vi ol ati on thereof.

SI CK _LEAVE

SECTI ON 25: (Leave of Absence) as provided in Act 102 of
as anmended by Act 197 of 1948 of the Louisiana
| at ure.

SUBJECT: Sick Leave (Sickness and Injury)

The appointing authority shall, with the approval of the Civi

Ser vi
or w

ce Board, grant sick | eave for sickness or injury, with pay
th reduced pay, to all regul ar enpl oyees covered by Act 102

of 1944 as anmended by Act 197 of 1948, covering the Fire &
Police Departnments of the City of Bogal usa, Bogal usa, Loui si ana.

The f
A.

Rat e

ol l owi ng provisions shall govern all such | eaves:

Full salary shall be paid for the first twelve (12) nonths
of said sick |eave, as provided under Act 59 of 1942 as
anended by Act 196 of 1948 covering the enpl oyees of the
Fire Departnment and Act 101 of 1948 covering the enpl oyees
of the Police Departnent.

VWhen sick | eave or disability extends beyond a twel ve nonth
period, this enployee shall be granted further |eave at
reduced pay for years of service in the Departnment. Tine
granted shall be authorized by the Civil Service Board
after witten request is received fromthe enployee with a
nmedi cal certificate of disability. The Board reserves the
right to have said enpl oyee exam ned by a physician of its
choi ce before leave is granted or during such | eave. Any
enpl oyee not returning to his position if directed by the
Board, shall be considered as resigning his position with
t he Departnent.

of pay to be granted under Section B of this rule:

1. Rate of pay to be granted under Section B of this rule
is controlled by Police Pension Act 290 of 1914 as
Anmended by Act 343 of 1940 & all anendnents thereto.

2. Rate of pay to be granted under Section B of this rule
is controlled by Firenmen's Pension Act 193 of 1944 &
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all amendnents there to.

A substitute appointnment may be made to any position in the
classified service fromwhich the regul ar and per manent enpl oyee
t hereof is away on an authorized sick |eave, to a position from
whi ch the regul ar enployee thereof is substituting for sone
ot her enpl oyee who is authorized can be only made for the tine
or period of sick |eave authorized by the Board. When an
enpl oyee is given permanent sick |eave, replacenent shall be
made fromthe Enpl oynment or the Pronotional List as required by
Act 102 of 1944, as anended by Act 197 of 1948.

ANNUAL | EAVE

SECTI ON 25 (Leave of Absence), as provided in Act 102 of
1944, as anmended by Act 197 of 1948, of the Louisiana
Legi sl ature.

SECTI ON: Annual Vacati on.

The appointing authority shall, with the approval of the Civi
Service Board, grant tine off for annual vacations, with pay, to
all regul ar enpl oyees covered by Act 102 of 1944 as anended by
Act 197 of 1948, covering the Fire and Police Departnments of
the City of Bogal usa, Loui siana.

The follow ng provisions shall govern all such grants:

Service in departnent Tinme to be granted.

1 day to 6 nonths inclusive................. None.

6 nonths and 1 day to 1 year inclusive ..... Si x days.

1 year and 1 day to 10 years inclusive...... Fifteen days.

10 years and 1 day to 20 years inclusive.... Twenty-One
days.

20 years OF OVEel. .. ...t Thirty days.

The provisions and requirenents set forth in Act 59 of 1942 as
anended by Act 196 of 1948, covering the enpl oyees of the Police
Departnent, supersede the effectiveness of this rule, and this
rule can only be in operation by resolution to this effect by
the Civil Service Board.

VACATI ON_SCHEDULE FOR BOGALUSA POL| CE DEPARTMENT

LENGTH OF SERVI CE VACATI ON TI ME DUE

6 nont hs 7 wor ki ng days

1 year 15 wor ki ng days

8 years 21 wor ki ng days

15 years 28 wor ki ng days

20 years 35 wor ki ng days
CHAPTER 1
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DEFI NI TI ONS

The words and phrases defined bel ow shall have the neani ngs
assigned herein in these rules and in all personnel policies,
procedures and transacti ons.

1.1 Anmendnment” neans the Miunicipal Fire and Police Civil
Service Constitutional Arendnent to Section 15:1 of Article
XI'V of the Constitution of Louisiana proposed by Act 302 of
1952 and ratified by the electorate of Louisiana.

1.2 "Allocation" neans the official determ nation by the board
of the class to which a position in the classified service

bel ongs.

1.3 "Appointing authority” means any official, officer, board,
conm ssion, council, or person having the power to make
appointments to positions in the municipal fire and police
servi ce.

1.4 "Appointnment” means the designation of a person, by due
authority, to becone an enployee in a position, and his
i nduction into enploynment in the position.

1.5 “Board" means the nunicipal fire and police civil service
boar d.

1.6 "Class”™ or "class of position" neans a definitely
recogni zed kind of enploynent in the classified service,
desi gnated to enbrace positions that are so nearly alike in
the essential character of their duties, responsibilities,
and consequent qualification requirenments, that they can
fairly and equitably be treated ali ke under |ike conditions
for all personnel purposes.

1.7 “Classification plan" neans all the classes of positions
established for the classified service.

1.8 “Classified position" means any position in the service
that is subject to the Civil Service requirenents as
contained in the anmendnment and rul es, and applies to every
position in the service that is not expressly unclassified
by the amendnent.

1.9 "Classified service" neans every appointive office and
position of trust or enploynent in the nunicipal gover nment
which has as its primry duty, one of the functions
specifically set forth to be included in the classified
service by the provisions of the amendment; and excl udes
all elective and appointive offices and positions of trust
or enploynent which have a primary duty specifically set
forth to be included in the unclassified service by the
provi si ons of the anmendnent.

1.10 "Conpetitive class" neans those positions allocated to

a class that has been identified by the anmendnent as
open for appointnment to all qualified citizens.
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"Denotion” means a change of an enployee in the
classified service froma position of one class to a
position of another class for which a |ower m nimm
rate of pay is prescribed.

"Departnment service" means enploynent in the public
service offered and perfornmed separately by the fire
and by the police departnents of the municipality.

“Eligible" neans a person whose nane is on a |ist.

“Enpl oyee" nmeans a person legally occupying a
position.

"Enploynent list" or "lists" mnmeans a reinstatenment
enpl oynment list, a pronotional enploynment list, a
conpetitive enployment list, and a re- enploynent
list.

“Enmer gency appoi ntnent” neans assigning a person to a
position because of an enmergency of a tenporary and
speci al nature.

"Lay off" nmeans the removal of an enployee, in
accordance with the provisions of the anendnent,
because of lack of work, failure of financial

appropriation or other causes which do not reflect on
an enpl oyee.

“List" means the official register of names of persons
eligible for appointnment to the various classes of
positions in the classified service.

"Pay" nmeans salary, wage, fees, allowances, and all
ot her forms of valuable consideration, or the anmount
of any one or nore of them earned by or paid to any
enpl oyee, by reason of service rendered in any
position, but does not include any allowance for
expense authorized and incurred as incidence of
enpl oynment .

"Pay Plan" nmeans all the rates of conpensation
prescri bed by the board.

"Position" nmeans any office and enploynent in the
muni ci pal fire and police services, the duties of
which call for services to be rendered by one person.

"Probationary appoi ntnent” means t he appoi nt ment of an
enpl oyee, following the certification of his nanme from
alist, to begin or to continue his working test.

"Pronmotion" means a change of an enployee in the
classified service froma position of one class to a
position of another class for which a higher mninum
rate of pay is prescribed.
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“Pronotional enployment Ilist"™ or "pronotion Ilist"
means an enploynent |ist containing the names of
eligible persons established from the results of
pronmotion tests given for a particular class of
positions which is not specifically required to be
established fromthe results of a conpetitive test.

"Pronotional class" neans those positions that are
allocated to a class identified by the amendnment as
open to appointnment only to nenbers of the departnent
on a seniority basis.

"Pronotional test"”™ neans a test for positions in a
particul ar class which is not specifically required to
be filled by conpetitive tests, adm ssion to which is
limted to regul ar enpl oyees of the next |ower class,
or the next |lower classes when authorized by the
rules, in the classified service.

“Provi si onal appoi nt nent " means t he t emporary
appoi ntment of a person to a position in the absence
of an eligible list.

"Real | ocation" means a change of a position from one
class to another class to correct an error in the
previ ous all ocati on.

"Reassi gnment” neans the change within the sane
department of an enployee froma position in one class
to another position in a different class, both classes
of which have the same mininmumrate of pay.

"Re-enpl oynent list" neans an enploynment list for the
entrance or |lowest ranking class in the classified
service, or in any group of classes as nay have been
grouped in the classification plan, containing nanes
of regul ar enpl oyees who have been | aid off under the
"lay off" provisions.

“Regul ar appoi ntrment” or "permanent appoi ntment" means
t he confirmati on of appoi ntment of an enpl oyee who has
been appointed from a Ilist and has successfully
conpl eted his working test period.

"Regul ar enpl oyee"” or "permanent enployee" nmeans an
enpl oyee who has been appointed to a position in the
classified service in accordance with the provisions
of the amendment after conmpleting his working test
peri od.

“Regul ation" means a definition, policy, or node of
procedure formally prescribed by the board to govern
t he manner of giving effect to a part of the anendnment
and the rules.

"Rei nstatenment enploynment |list" or "reinstatenent
l[ist" means an enploynent |ist containing nanmes of
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persons eligible for reinstatement in positions of a
class form which they have been denmpted for reasons
ot her than disciplinary action.
“Removal or dismssal” neans the term nation of
enpl oynment for cause.
"Resignation" means the voluntary term nation of
enpl oyment of an enpl oyee.
“Seniority"” means the total enploynent conmputed for an
enpl oyee beginning with the | ast date on which he was
regularly and permanently appointed and has worked
continuously to and i ncludi ng the date of conputati on.
“State Exam ner" means the State Exam ner of nunici pal
fire and police civil service.
"Suspensi on” neans the enforced |eave of absence
wi t hout pay of an enployee for disciplinary purposes,
or during an investigation of alleged m sconduct by
t he enpl oyee.
"Transfer” means the change of an enployee from any
position in the classified service to any other
position of the sane class, at the pleasure of the
appoi nting authority.
"Tenporary appointnent” neans the appointnent of an
enpl oyee for |imted period of service wthout
acqui sition by the appointee of any continuing right
to be retained beyond the peri od.
"Working test" mnmeans continuous and uninterrupted
performance of the duties and carrying out the
responsibilities of a position as an enpl oyee, in that
position after certification froma I|ist.
CHAPTER |
ORGANI ZATI ON, RULES, PROCEDURES, AND DUTI ES
OF THE CI VIL SERVI CE BOARD
The menbers of the board shall neet and organize by

el ecting one of its menbers chairman. In case of a vacancy
in the office of chairman, the board shall elect a new
chai r man.

The menbers of the board shall meet and organize by
el ecting one of its menber s vi ce- chai r man. The
vice-chairman will assune the duties of the chairman in his
absence. In case of a vacancy in the office of vice-

chai rman, the board shall el ect a new vice-chairmn.

The board shall nmeet for the transaction of any civil
servi ce business at such place and tine as may be specified
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by resolution of the board and at such other place and tine
as may be fixed by the chairman who, when he calls a
nmeeting, shall have tinmely notices of such neeting conveyed
to the other nmenbers of the board.

The board shall not be bound by rules of order, evidence,
or procedure in its neetings, hearings or investigations
except such as it may itself establish

Al'l nmeetings and hearings shall be open to the public
except executive sessions.

The board shall hold executive sessions whenever specified
by resolution, notion or called by the chairman. Executive
sessions are to be attended only by board nenbers, the
secretary, the state exam ner, and others invited at the
pl easure of the board.

When a rule is to be adopted, revised or abolished, then
due notice shall be given for the public hearing. Al other
nmeeti ngs and executive sessions shall require due notice as
required by the anendnment and specified by these rules.

Four nenmbers shall constitute a quorum

Each board nenber shall vote on each question and the
concurring vote of any three nenbers shall be sufficient
for the decision of all nmatters to be decided or

transacted. Absentee votes are not perm ssible.

The secretary of the board shall keep adequate records
and m nutes of its business and official actions.
It shall be the duty of the Board:

(a) To represent the public interest in mtters of
personnel administration in the fire and police
servi ces.

(b) Advise and assist the governing body, mayor ,

conm ssi oner of public safety, and the chiefs of the
fire and police departnents, with reference to the
est abl i shment, mai nt enance, and i npr ovenment of
personnel standards and adnministration in the fire and
police services, and the classified system

(c) To conduct investigations on its own notion, or the
application of any interested party, hold public
heari ngs whenever there is reason to believe the
amendnent or rules are being violated or have been
violated by any person or departnent, and to issue
appropriate orders in such cases.

(d) Advise and assist enployees in the classified service
with reference to the naintenance, inprovenent, and
adm ni stration of personnel matters related to any
i ndi vi dual or group of enpl oyees.
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(e) Hear and pass upon matters which the nmayor,
comm ssioner of public safety, the chiefs of the
departnments, and the state exam ner of municipal fire
and police civil service bring before it.

(f) Make, alter, anmend, and pronul gate rul es and ot herw se
provide for the establishnment, mintenance, and
i mprovenment of a civil service system in the
departments of nunici pal government which, by ternms of
t he amendnent, are wunder the jurisdiction of the
boar d.

(g) To hear appeals from enpl oyees and others who claim
their rights under these rules and the amendnent.

(h) Adopt and nmaintain a classification plan; allocate new
positions and reallocate all positions when warranted
by a change in duties or a <change in the
classification plan.

(1) Make reports to the governing body, either upon its
own nmotion or upon official request, regardi ng general
or special matters of personnel adm nistration in and
for the local fire and police services, or wth
reference to any appropriation made by the governing
body for the expenses incidental to the operation of

t he board.

Amendnents to the rules shall be approved by the
board, only after giving due notice and after hol di ng
a public hearing. Such anendnents shall becone

effective upon adoption by the board unl ess ot herw se
specifically provided.

CHAPTER |11
DUTI ES OF THE CHAI RMAN

The chairman is enpowered to act between neetings of the
board on routine matters and any such action of the
chai rman shall be reported to the board at its next regular
nmeeting and unl ess approved by the board at such neeting
shal |l term nate.

The chairman shall call a regular nmeeting at |east once
within each quarterly period of each cal endar year

The chairman shall call additional neetings, and executive
sessions after due notice, upon the request of any two
board nenbers or upon his own initiative.

The chairman shall sign and cause all due notice to be
given as required by the anendnent and these rul es.

The chai rman, subject to subsequent approval of the board,
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shall allocate each position in the classified service to
its appropriate class and reallocate each position to
correct an error in its previous allocation or because of
a change in duties and responsibilities.

CHAPTER |V
POSI TIONS I N THE CLASSI FI ED AND UNCLASSI FI ED SERVI CE

4.1 The Classified Service shall conmprise every position,
except those included in the Unclassified Service, to which
the right of enployee sel ection, appointnment, supervision,
and di scharge is vested in the Munici pal government or with
an officer or enployee thereof, and which has its primary
duty and responsibility one of the follow ng:

(FI RE)
(1) The Chief and Assistant Chiefs; the intra-departnental

di vi si on, bureau, squad, platoon and conpany officers
of the Fire Departnent.

(2) Fire fighting.

(3) Fire prevention; inspection.

(4) Driving, tillering, and operation of fire apparatus.

(5) Operations and maintenance of radio, fire alarm or
signal system

(6) Fire departnent instructors in enployee training.

(7) Fire salvage and overhauling services; and first aid.

(8) Automptive or fire apparatus repairs, if such service

is operated exclusively by and for either or both the
fire or police departnment.
(9) Secretary to the Chief; Departnmental Records Cl erk.

( POLI CE)

(1) The Chief and Assistant Chiefs; the intra departnental
di vi si on, bureau, squad, platoon and conpany officers
of the Police Departnent.

(2) Law enforcenent.

(3) Crime prevention; identification; inspection; and
i nvestigation.

(4) Police headquarters desk service; jailer, and police
mat r on.

(5) Operations and mai ntenance of radio, police alarm or
signal system

(6) Police departnment instructors in enployee training.

(7) Police control of traffic (vehicular and pedestrian.)

(8) Autonotive or police apparatus repairs, if such
service is operated exclusively by and for either or
both the police or fire departnent.

(9) Secretary to the Chief; Department Records Cl erk.

4.2 The Unclassified Service shall conprise the follow ng:
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(1) All officers, enployees, and positions of enploynment
in the Minicipal governnent, not having as a princi pal
duty, one of the duties herein above provided in the
Cl assified Service.

(2) Oficers elected by popul ar vote and persons appoi nted
to fill vacancies in elective offices.

(3) Secretaries, stenographers, and all clerical positions
not specifically included in the Classified Service.

(4) Pound keepers; dog catchers; janitors; porters;
el evator operators; chefs, kitchen helpers and
wor kers; nmechanic's hel per and car washers, unskilled
| abor; special guards at schools; or any part-tinme, or
t eporary enpl oyee.

(5) Any position of enploynment, the duties of which are
included in the Classified Service, to which the right
of enpl oyee sel ection, appointnment, supervision, and
di scharge therein is vested in and with those other
than the Municipal governnent or an officer or
enpl oyee t hereof.

(6) Any position of enploynment, the duties of which are
included in the Classified Service, to which the right
of enpl oyee sel ection, appointnment, supervision, and
di scharge therein is vested in and with those other
than the Municipal government or an officer or
enpl oyee t hereof.

CHAPTER V
APPO NTMENT AND DUTI ES OF THE SECRETARY

At the discretion of the board, the office of secretary
shall be filled:

1 by electing one of its nembers thereto;

2 by appointing the city clerk of secretary-treasurer of
the municipality to fill such office ex-officio;

3. by enpl oyi ng any ot her person;

4. by requiring the state examner to act in such
capacity.

The board nmay term nate the term of office of any person
serving as its secretary at any tine.

The secretary shall attend the neetings of the board,
unl ess directed otherwi se, and shall keep an accurate
record of its proceedings.

The secretary shall pronptly attend to all correspondence
directed to him and other correspondence ordered by the
chai rman of the board.
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The secretary shall maintain an individual file for each
present enployee and all past enployees. This file shal
contain the application and its supporting data, official
personnel card, personnel action forms, l|oyalty oaths,
letters of commendation and reprimnd, and any other
mat eri al prescribed by the board.

The secretary shall mintain a current register of
eligibles conposed of re-enpl oynent, rei nstatenment,
pronotional, and conpetitive lists for the various cl asses
of the class plan and he shall certify, in witing, using
the prescribed form to the appointing authority upon his
request, the appropriate enploynent |ist as provided by the
amendment and these rules.

The secretary shall notify the board whenever an eligible
list is not available and request the state exam ner to
prepare an exam nation for that class.

At the first board nmeeting held in the third quarter, the
secretary shall render an annual report to the board
concerni ng personnel activities and records. A copy of the
report shall be sent to the mayor, the governing body,
appointing authority, the chief of each departnent, and to
the state examner, the |l|ocal press, and all other
interested parties.

The secretary may, with prior approval of the board, enpl oy
on a part tinme basis, any person to aid himin the duties
i nposed upon him by these rules and the amendnent.

CHAPTER VI
CLASSI FI CATI ON PLAN

The Board, after consultation wth the appointing
authority, and the State Exam ner, shall cause to be
prepared a classification plan which shall consist of class
specifications, designated by standard titles, designed to
provide for all positions in the Civil Service System The
board shall authorize the State Examner fromtine to tine
and at |east once each year to review the duties and
responsibilities of the positions in the service and
consider his recommendations for allocation. The board,
after due notice, may add, conbine, revise, divide, or
abolish classes, or revise the titles of existing classes
or establish new classes. An original classification plan
or anmendnents thereto shall becone effective only after
approval by the Board follow ng due notice and a public
heari ng.

The Chairman, as soon as practical after adoption of a

classification plan hereunder, subject to subsequent
approval of the board, after <consultation wth the
appointing authority and the State Exam ner, shal
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all ocate each position in the classified service to its
appropriate class, and thereafter shall allocate each new
position to its appropriate class, and shall re-allocate
positions fromclass to class to correct errors. No person
shal | be appointed to any position until it has been deened
properly classified. An enpl oyee affected by the allocation
or re- allocation of the position occupied by him shall,
upon his request, be given a reasonable opportunity to be
heard t hereon.

Enpl oyees affected by the allocation or re-allocation of a
position to a class, or by any change in the classification
pl an, shall be offered a reasonabl e opportunity to be heard
thereon, first by the Chairman, second by the State
Exam ner, and |ater by appeal to the Board after filing
with the Chairman a witten request for a hearing.

The title of each class shall be the official title of
every position allocated to the class, for all purposes
having to do with the position as such, and shall be used
to the exclusion of all others on all payrolls, budget
estimtes, and official records, and reports pertaining to
the budget estimates, official records and reports
pertaining to the position, except that any abbreviation or
code synbol approved by the board may be used to designate
a position of a class. Any other title satisfactory to the
appointing authority may be used in official correspondence
and in any other connection not having to do with the
personnel processes covered by the Anmendnent or these
Rul es. No enpl oyee shall be appointed, enployed, or paid
under any title other than that of the class to which the
position occupied by himis allocated.

The specifications of the classes of positions in the
classification plan, and their various parts, shall have
the follow ng force and effect;

(a) The definitions are descriptive and not restrictive.
They are intended to indicate the kinds of positions
that should be allocated to the various classes as
determ ned by their duties and responsibilities. The
use of a particular expression or illustration as to
the duties shall not be held to exclude others not
mentioned that are of simlar kind or quality.

(b) In determining the class to which any position should
be allocated, the definition of each class shall be
consi dered as a whol e. Consideration shall be given to
t he general duties, specific tasks, responsibilities,
qualification requirements, and relations to other
cl asses, as together afford a true picture of the kind
of enpl oynent that the class is intended to enbrace.

(c) The statenment of necessary special qualifications in
the specification for any class shall constitute one
of the bases for acceptance or rej ection of
applications for exam nations for the class.
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8.1

8.2

8.3

8.4

8.41

8.5

8.6

CHAPTER VI |
TESTS

The board shall provide through the State Exam ner for
tests to determine the eligibility of applicants for entry
into the <classified service and for pronotions of
classified enpl oyees.

Pronotional tests for the various classes in the classified
service, except those classes in which positions shall be
filled only fromconpetitive lists may be held as the needs
of the service require, but nust be given at |east one tine
during each successive period of eighteen nonths.

Conpetitive tests shall be held only as the needs of the
service require.

Official notice of exam nation shall be posted on the
bulletin board of each station of the respective
departnment. The notice shall state (1) class of positions
for which tests will be given, (2) whether the tests wll
be given on a pronotional or conpetitive basis, and (3) the
final date on which applications for adm ssion to tests
will be received. The notice shall be posted for a
continuous period of thirty days preceding the date of
adm nistering the tests. In addition to the posted noti ce,
public notice for all conpetitive tests shall be published
at least four times during the thirty day period in the
of ficial journal of the nunicipality.

| medi ately wupon posting notice of a conpetitive
exam nation, a copy shall be sent to the |loca
enpl oynent office operated by the State and said
office shall be requested to aid in recruiting

qgqual i fi ed applicants.

Adm ssion to a pronotional test shall be limted to regul ar
enpl oyees of a class at the same |evel and the class next
| ower fromthat for which they are to be exam ned. Whenever
such enpl oyees shall fail or refuse to take the
exam nation, fail to attain a passing score, refuse regul ar
appoi nt nent after having their nanes certified, or if there
be no such regul ar enpl oyees, then adm ssion to the next
exam nation shall include regular enployees in the class
next |lower for which they are to be exam ned and shall al so
be extended to include regul ar enpl oyees in the next | ower
cl ass. Each exam nation shall be open to regul ar enpl oyees
as provided above until the | owest or entrance | evel class
has been admtted. If alist has not been established, then
t he board shall extend adm ssion on a conpetitive basis to
all those the board deens qualified unless conpetitive
qualification requirenments are outlined in the «class
specification. (12/5/56)

Adm ssion to conpetitive tests shall be open to al
persons, who, in the opinion of the Board, neet the
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qual ification requirenents. (12/5/56)

8.61 Whenever an age change places a provisional enployee
above the maxi mum age of his class, the board shal
admit himonly to the next test and shall waive the
age requirements in the event of a probational
appoi nt nent .

8.7 Any applicant admtted to a test shall be a United States
citizen and if of |egal age, shall be a qualified elector
of the State of Louisiana.

8.8 A person whose enploynent is prohibited by any law or rule
shall not be admtted to any exam nati on, except that where
the board finds that there exists reason to believe that
the prohibition will cease to exist within a reasonable
time, an applicant may be adm tted, but his name shall not
be certified for a position as long as his enploynent is
pr ohi bi t ed.

8.9 The board my reject the application of any person for
adm ssion to tests of fitness, or refuse any applicant to
be tested, or may cancel the eligibility of any eligible on
any enploynment |ist, who

(1) |If found to | ack any of the qualifications prescribed,
or which may be legally prescribed, as requirenments
for adm ssion to the tests for the class for which he
has appl i ed;

(2) |Is physically unfit to performeffectively the duties
of a position of the class;

(3) Is addicted to the habitual use of drugs or
intoxicating liquors to excess;

(4) Has been adjudged guilty of a crine involving nora
turpitude or infanous or notoriously disgraceful
conduct ;

(5) Has been disnmssed from the respective service for
del i nquency or m sconduct;

(6) Has nade a false statenent of any material fact; or
(7) Has practiced, or attenpted to practice, deception or

fraud in securing eligibility for appointnment or
attempting to do so.

8.10 The board shall reject any application filed after the
time fixed for closing receipt of applications as
announced.

8.11 In the event that a sufficient nunber of qualified

applicants have not made application for a test, or
whenever any ot her reason exists the board, by its own
moti on, may extend the last filing date and postpone
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the date of the test, or cancel the adm nistering of
the test and shall in each case give suitable notice
t her eof .

Any person either nmale or fenmal e whose nane is placed
upon the conpetitive enploynment |list for the entrance
or |l owest ranking class in the classified service who
has served in the armed forces during tinmes of war, or
who served in peacetine canpaigns or expeditions for
whi ch canpai gn badges have been authorized, and has
been honorably discharged or di scharged under
honorabl e conditions, shall have added to his final
test score a total of five points at the tine of
placing his name upon a list. The wfe, or the
unremarried wi dow, or the unremarried wi dowed not her
as the case may be, of a veteran as defi ned above who
died or suffered total and permanent disability while
in service or who i s now deceased shall have added to
her final test score a total of five points at the
time of placing her nane on a list. The wife, or the
unremarried wi dow, or the unremarried w dowed not her
as the case unremarried widow, or the unremarried
wi dowed nother, as the case my be, of a forner
classified enployee who, as a direct result of
injuries received while in the line of duty, died or
suffered total and permanent disability shall have
added to her final test score a total of five points
at the time of placing her nane on a |ist.

Proof of eligibility of mlitary preference shall be
furnished the board by the person claimng the
pr ef erence.

Whenever an applicant requests adm ssion to nore than
one test, the board shall review his qualifications
for each class requested and if acceptable, admt him
to the exam nati ons as posted.

The secretary, by mail, shall advise each applicant of
his final grade except that persons receiving a
failing score shall be advised only as to their

unsati sfactory grade and informed of adnmittance
procedure to the next test. (12/5/56)

CHAPTER | X
APPEALS AND HEARI NGS

9.1 Appeals to the Board

An appeal nay be made to this Board by:

(a)

Any person in the classified service who all eges that
he has been discrim nated agai nst or subjected to any
di sciplinary action for political or religious reasons
or because of his political or religious opinions or
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affiliations.

(b) Any person in the classified service who, having
acqui red permanent civil service status, alleges that
he has been denoted, dism ssed, discrimnated agai nst,
or subjected to any corrective or disciplinary action
contrary to any provision of the Amendnent or of the
Rul es of this Board.

(c) Any person in the classified service who all eges that
he has been deprived of any right, discrimnated
agai nst, or adversely affected by the violation of any
provi sion of the Anmendnent or any Rule of this Board.

(d) Any person who all eges that he has been discrim nated
against by the allocation or reallocation of a
position to a class, or by the Classification Plan or
any change thereof.

(e) Any person who shall have applied for or been exam ned
for the classified service, wthout having acquired
per manent st at us t herein, and who al | eges
discrimnation in the review of his application,
adm ssion to an exam nation, scoring of exam nations,
t he est abl i shnment of an eligible list, or
certification therefrom

(f) Any person expressly granted the right to appeal to
this Board by the Amendment or by any Rule of the
Boar d.

9.2 Request for Appeal.

An appeal shall be applied for by a witten notice giving
a clear and concise statenment of the action conpl ained
against, with the date it occurred or that appellant
| earned thereof, the basis of the appeal, and the relief

sought. It nust be signed by the appellant or his counse
and must give the full nane and post office address of the
appel l ant and of his counsel, if any.

9.3 Delay for ©Mking Appeal .

No appeal shall be effective unless notice thereof is filed
with the Board or its secretary within fifteen (15) days
foll owing the action conpl ai ned against, or within fifteen
(15) days follow ng appellant's know edge t hereof, or when
written notice is given of an action to be thereafter
effective, within the fifteen (15) days follow ng the date
on which such notice is given.

9.4 The Chairman shall cause the date of filing to be noted on
each notice of appeal. An appeals docket shall be
mai nt ai ned upon whi ch each appeal shall be docketed in the
order filed, be nunbered consecutively, and be given an
appropriate title. The board shall grant the enployee a

BO 04-16-77



Rul es

9.5

page 18 of 27

hearing and investigation within thirty (30) days after
receipt of the witten request. Pronptly after docketing
the authority or person agai nst whose action the appeal is
directed shall be notified of the appeal.

Summary Di sm ssal of Appeal

Wthin ten (10) days after the docketing of an appeal a
witten request for its summry dism ssal may be filed by
the authority or person agai nst whose action the appeal has
been taken, on any of the follow ng grounds, provided no
controverted fact is involved in the question:

(a) That the Board |acks jurisdiction of the subject
mat t er.

(b) That the appellant has no legal right to an appeal.

(c) That the appeal has not been made in the manner
prescribed, or within the time fixed, by these
Rul es.

(d) That a decision on the nmerits would be ineffectual.

Al'l such requests may be supported by witten argunment or
brief. Before filing such request or brief, the Chairman
shall require satisfactory proof of service of a copy
t hereof on appellant or counsel, together with the date of
such servi ce.

| f the Board denies the request or refers it to the nerits,
it may reconsider the same at any time wuntil final
di sposition of the appeal.

When the Board dism sses an appeal summarily, whether on
request or otherwi se, the secretary shall notify the
parties giving the findings of the Board.

An appel |l ant nmay wit hdraw or abandon hi s appeal at any tinme
by filing witten notice that such is his desire. The
docketi ng of such notice shall constitute summary and fi nal
di sposition of such appeal w thout the requirenment of any
action by the Board. The secretary shall pronptly notify
all adverse parties of such dism ssal.

Assi gni ng Cases for Hearing.

The Board shall fix the time and place for the hearing of
appeal s and, as far as practicable, shall fix themin the
order in which docketed, provided that, for good cause
shown, the Board, or its Chairman, or any nenber of the
Board if the Chairman be absent or unavail able, my upset
any fixing and may either relegate the case for refixing to
t he foot of the docket or give it a special assignnent both
as to the tinme and pl ace.
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9.7 Place of Hearing.

9.

8

.10

Al'l appeal s before the Board shall be heard in a conveni ent
pl ace, accessible to the public, in the City of Bogal usa,
unless the interest of the Mnicipality or of any
departnment thereof, or the location of parties and
w tnesses, or the ends of justice, would appear to require
that the hearing be held in any other convenient place in
the State, accessible to the public.

Noti ce of Hearing.

The secretary shall give the appellant and the appointing
authority or person against whose action the appeal has
been taken a notice of the tine and place fixed for the
hearing or the taking of testinony at |east ten (10)
cal endar days prior to the date fixed; provided, that by
consent of all parties and the Board, said notice and del ay
may be wai ved and the appeal nmay be heard or the testinmony
taken at any tine agreeable to the parties.

Cont i nuances.

(a) Appeals fixed for hearing and not reached shall be
refixed by preference over any appeal subsequently
docket ed.

(b) Appeals fixed for hearing may be continued by consent
of all parties, but shall be relegated to the foot of
t he docket for refixing. The Board shall exercise its
di scretion in determ ning whether the appellant shall
be conpensated for lost tine, if his appeal be finally
sustai ned, for that portion of the tinme | ost by reason
of the continuance.

(c) Continuance for cause deened sufficient by the Board
may be granted or ordered by the Board, wthout
prejudice to appellant. Any cause for cause shall be
specially assigned for hearing at the earliest

conveni ent date.

Procedure at Heari ng.
(a) All hearings shall be open to the public.

(b) Parties shall have the right, but shall not be
required, to be represented by counsel. Any such
counsel may be duly licensed to practice | aw or may be
any person inside or outside of the classified
service.

(c) The burden of proof as to the facts shall be on the
appel lant in every appeal, and he shall be required to
open the case.

(d) Each person shall take the following oath prior to
testifying, "I , do solemly swear or affirmto
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tell the truth, the whole truth, and nothing but the
truth, so help ne God."

Affidavits and ex-parta statenents shall not be
recei ved except by consent of all parties, unless
introduced to refresh menory or discredit a w tness.

Al'l persons presenting testinmony shall be subject to
Cross- exam nation.

The Board may require that the parties stipulate all
undi sput ed facts.

The Board may |imt corroborative testinonial proof.

In all matters not provided for in these Rules,
heari ngs and taking of testinony shall be conducted in
any manner acceptable to the board.

Subpoena of Wtnesses; Production of Docunents.

The Board, and each of its nenbers, shall have power
to order the appearance of w tnesses and conpel the
producti on of books and papers pertinent to the issues
i nvolved in any appeal, provided such w tnesses and
such books and papers are within the State.

Any party desiring the issuance of a subpoena for any
wi tness at any hearing nust apply for it in witing at
| east five days before the date fixed for the hearing
and nmust give the nanme and address of the witness to
whom t he subpoena is to be directed.

If lieu of the issuance and service of fornmal
subpoenas to classified enployees any nenber of the
Board may request any appointing authority to order
any designated enployee wunder his supervision to
attend any hearing. If the appointing authority honors
the request any classified enployee who refuses or
fails to obey the order of his appointing authority to
appear at the hearing shall be subject to the
provi si ons of Paragraph 32 of the Anmendnent.

Any party desiring the production of books or papers
at any hearing nust apply for an appropriate order in
witing at least five days before that fixed for the
hearing. Such application nust describe the books or
papers to be produced in sufficient detail for
identification, nust give the full name and address of
t he person required to make such production.

Aut hentic copies of books, records, papers or other
docunents in the custody of any departnent, board, or
agency of the State or any subdivision thereof which
have been subpoenaed may be admitted in evidence with
the sanme effect as the originals, but if original
records are subpoenaed, they nust be produced and nade
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avai l abl e for inspection even though authentic copies
may be subsequently introduced.

The abuse of the privilege to require the attendance
of wi tnesses or the production of books and papers
shall be deemed a violation of these rules and the
persons responsible for the abuse may or may not be
di sci plined at the discretion of the board.

9. 12Di sm ssal for Nonappearance.

9.

9.

13

14

(a)

(b)

(c)

I f the appellant fails to appear at the place and tine
fixed for any hearing, his appeal may be di sm ssed or
the Board may in its discretion continue the case or
proceed with the hearing and render its decision upon
such evidence as may be adduced at the hearing.

If the authority or person agai nst whose action the
appeal has been taken fails to appear at the place and
time fixed for any hearing, the Board nmay proceed with
t he hearing, and the appeal shall be deci ded upon such
evi dence as may be adduced at the hearing.

Not hi ng herein shall be construed to prevent the Board
fromupsetting any fixing upon tinely application and
for good cause.

Consol i dati on.

When two or nore appeal s i nvol ve commpon questions of |aw or

fact,

t he Board may order a joint hearing of any or all the

matters in issue in the appeals, or may order that all such
appeal s be consol i dat ed.

(a)

(b)

(c)

Refusal to Appear; Refusal to Testify; Fal se Testi nony.

Any officer or enployee in the classified service, who
wilfully refuses or fails to appear before the Board
or having appeared refuses to testify or answer any
guestion pertinent to the matters under consi derati on,
shall forfeit his office or position and shall not be
eligible thereafter for appointnment to any position in
the classified service for a period of six (6) years.

Any officer or enployee required to testify as herein
aut hori zed shall not be subjected to any disciplinary
action by his appointing authority because of his
gi ving such testinony.

Any person who wilfully fails to appear in response to
a subpoena or to answer any question or produce any
books or papers pertinent to any hearing before the
Board or a referee, or who knowingly gives false
testinmony therein shall be subject to the penalties
provided in Article XV, Section 15.1, of the
Constitution of this State.
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Cost of Appeals.

The Board may, in its discretion, order the costs of any
hearing or appeal, or any portion of such costs, including
the cost of recording and transcribing testinmony, to be
paid by or charged to the Departnent agai nst whose action
the appeal is taken or hearing granted.

Board Action on Appeal .

If the Board, after any hearing, orders a dismssed or
suspended enployee reinstated, it my reinstate such
enpl oyee under conditions as it deens proper and subject to
Rule 9.9 may order full pay for lost tine.

CHAPTER X
WORKI NG TESTS

Every person, appointed to a position follow ng
certification of his name froma pronotional or conpetitive
list, except those appointed on a tenporary basis, shall be
tested by a working test while occupying the position
before he may be confirmed as a regular and permnent
enpl oyee in that class.

The period of the working test shall comence
i mredi ately upon appointnment and shall continue for a
period of not |ess than six nmonths nor nore than one year.

The working test shal | be a continuous and
uni nterrupted period of performance in the class to which
he is appointed except that an enployee my occupy a
position of a higher class whenever required by the needs
of the service and such time shall apply to his working
test period in the | ower class.

Del et ed Oct ober 30, 1972

Whenever a regular enployee fails to conplete his
working test or voluntarily requests term nation of his
working test, he shall be restored to his former position
and the rules of denotion shall apply with respect to pay.

The appointing authority nmay authorize standards of
performance to aid in training and confirm ng probational
enpl oyees.

A former enpl oyee of the departnent who resi gns and who
is re- enployed during the four-year period, as outlined in
Paragraph 20 d of the Anmendnent, shall serve a working
test.

VWhenever a regular enployee is denpted to a position

of a lower class in which he has gained status, a working
test shall not be required.
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Whenever an enployee is transferred, his status in that

cl ass shall not be changed.

CHAPTER XI

ESTABLI SHVENT AND MAI NTENANCE OF LI STS,
CERTI FI CATI ON AND APPO NTMENT

The board shall establish and mai ntai n enpl oynment |ists

cont ai ni ng names of persons eligible for appointnment to the
various classes of positions in the classified service, as
fol |l ows:

a.

Names of persons who are denmpted or reassigned from
any class for a reason other than disciplinary action,
shall be placed upon the reinstatenent list for the
class from which they were denoted or reassigned in
the order in which the denotions or re-assignnments
wer e made, except as provided by Rule 11.19.

Names of regular enployees who have been |aid of
shall be placed on the re-enploynment list for t
class from which they were laid off in the order
which the |ay-offs were made.

f,
he
in

A nanme pl aced upon either the reinstatenment or the re-
enpl oynment |ist shall remain thereon for a period of
four years. The board, however, may renove the nane of
any person who refuses an offer of enploynent
following a certification fromeither |ist.

Names of persons attaining a passing score on a
pronmotion test shall be placed upon the pronotion
enpl oynment list for the class for which they were
tested from highest to |owest, according to their
total seniority in the departnmental service.

The nanes of persons attaining a passing score on a
conpetitive test shall be placed upon the conpetitive
enpl oynment list for the class for which they were
tested, from highest to |owest, according to their
final test scores. A person eligible for mlitary or
departnment preference shall have five points added to
his score at the tine of placing his nane on the |ist.

Names of persons qualifying under Rule 8.61, shall be
pl aced on the appropriate list.

New nanmes placed on a list shall be integrated with
t he nanes already on the |list according to seniority
or score, whichever is applicable.

The followi ng persons shall not be enployed in any

menber by the departnment to wit: those who have been
convicted of any <crinme which my be punishable by
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imprisonment in the penitentiary, and not afterward
pardoned with expressed restoration of franchise; those who
are inmtes of any charitable institution, except the
sol di ers' home; those actually confined in a public prison;
all interdicted persons, and all persons notoriously insane
or idiotic, whether interdicted or not. The nere
conviction of a crime which is punishable by inprisonment
is sufficient to make an applicant or present enployee
ineligible for enploynent: whether or not he was actually
i nprisoned is immterial.

The secretary of the Board, by use of the adopted form
shall <certify the nanes of persons eligible from the
appropriate enploynent list as provided bel ow
1. The secretary shall first certify the names of persons

appearing on the reinstatenment list in the class of

the vacant position in the reverse order from which
t he names were placed upon the |ist.

2. Whenever no nanmes appear on the reinstatenent list in
the class of the vacant position or whenever the
persons on the reinstatenment |ist refuse appointnent,
the secretary shall certify to the appointing
authority the nanes appearing on the re-enploynent
list in the reverse order fromwhich their nanes were
pl aced upon the |ist.

3. Whenever the position cannot be filled as provided
above, the secretary shall certify to the appointing
authority nanes  of persons appearing on the
conpetitive list according to their rank on the |ist
whenever the position is to be filled is allocated to
a conpetitive class, or the secretary shall certify to
the appointing authority the names of persons
appearing on the pronotional |ist according to their
rank on the |ist whenever the position to be filled is
all ocated to a pronotional class.

Vacancies in positions in the classified service shall
be filled by one of the foll ow ng nethods:
a. Denot i on.
b. Transfer.
C. Rei nst at enent .
d. Pronoti onal appoi nt ment.
e. Conpetitive appoi ntment.
f. Re- enpl oynent .
g. Tenporary appoi nt ment .
h. Re- assi gnnent .
A vacancy shall be considered filled under any of the
met hods specified above, and enpl oynent t her eunder

effective, as of the date on which the enpl oyee enters upon
the duties thereof. Denotions in the classified service and
pronotions in the classified service shall be conpetitive
or by pronotional exam nation, whichever is applicable.
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Whenever the appointing authority proposes to fill a
vacancy in the classified service, except by denpotion,
transfer, energency appoi ntnment, or by substitute
appoi ntment, not to exceed thirty days, he shall, by using
the required form request the board to certify nanes of
persons eligible for appointnent to the vacant position.

Each vacancy shall be anticipated sufficiently in
advance to permt the board to determ ne who nmay be
avai l abl e for appointnent and, if necessary, to establish
a list of eligibles.

Upon the creation of a position which has as its
primary duty or responsibility as contained in Chapter 4 of

these rules, the appointing authority shall request the
board to allocate the position and to certify a |ist of
el igibles. No person shall be appointed to any position
until it has been deemed properly classified.

A list certified to the Appointing Authority shall be
valid for not nmore than thirty days and the |list shall be
returned to the secretary with all supporting data upon
appointnent or at the expiration of the tine limt,
whi chever occurs first.

The Appointing Authority shall appoint to the
vacant position the first person whose nane
appears on the reinstatenent list who is willing
to accept the position. Whenever the first person
refuses the offer, the position shall be offered
t he next person on the list and continue in the
same manner until the position is filled or the
list is exhausted.

11. 10 Persons whose nanmes are certified on a re-enploynent

11. 11

11.12

list shall be offered the position according to their
rank on the list. Whenever the first person refuses
the offer, the position shall be offered the next
person on the list and continue in the same nmanner
until the positionis filled or the list is exhausted.

Persons whose nanmes are certified on a pronotional
list shall be offered the vacant position according to
their rank on the certified |ist.

Persons whose nanmes are certified on a conpetitive
list shall be offered the vacant position whenever
they are selected by the Appointing Authority.

11.13 The board shall notify the state exam ner and request

an exam nation for a class whenever an eligible Iist
is not available for certification to the appointing
aut hority.

11. 14 A nanme placed on either the reinstatenment or

re-enpl oynment list shall remain thereon for a period
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of four years except as provided by Rule 11.16.

A nane placed on a pronmotional list or conpetitive
list shall remain thereon for a mninmum of twelve
nmont hs and a nanme shall remain on a pronotional |ist
or conpetitive list a maxinmum of eighteen nonths
except as provided by Rule 11.16.

The board may renove the name of any person from any
eligible list, who

1 Is found to lack any of the qualifications
prescribed, or which may be legally prescribed;

2 |s physically unfit to perform effectively, the
duties of a position of the class;

3. | s addicted to the habitual use of drugs or
intoxicating liquors to excess;

4 Has been adjudged guilty of a crinme involving
nmoral turpitude or infamous or notoriously
di sgraceful conduct;

5. Has been dism ssed from the respective service
for delinquency or m sconduct;

6. Has made a fal se statenent of any material fact;

7. Has practiced, or attenpted to practice,
deception or fraud in securing eligibility for
appoi ntment or attenpting to do so;

8. Has been suspended for an aggregate period of
si xteen days in any period of twelve consecutive
nont hs;

9. Has been denoted for disciplinary reasons, or

10. Is unavail able for appointnment to the class for

which the |list was established.

A probati onal enployee, w thout regular status, who is
separ at ed voluntarily wi t hout del i nquency or
m sconduct may, with the approval of the Board, have
his nane restored to the list of eligibles fromwhich
he was appointed provided he applies within the 18
nmont hs period after his name was placed upon the |ist
and he neets the present appointment qualifications.
A nanme so placed on a list shall remain thereon in the
sane manner as if the person had never been enpl oyed.

The board may restore the name of a person to an
eligible list fromwhich he was renoved upon receipt
of application for restoration and a show ng that the
causes for renoval from the eligible list no |onger
exi st or that an error was made in naking the renpval
fromthe |ist.

Each permanent enployee who, during or at the
expiration of his working test period of probation
following his pronotion, voluntarily returns to his
former position or is rejected and refused pernmanent
status in the position and class to which he was
pronoted or reassigned, shal | be automatically
restored to the position fromwhich he was pronoted or
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reassi gned without his nane being placed on any list.

11. 20 VWhenever an eligible is given a ©probational
appointment in a beginning class, the effective tinme
of enployment shall be clearly indicated. No two

persons shall be enployed and begin work at the sane
effective tine.

11. 21 Whenever a probational enployee is confirmed in any
position after successfully conpleting nore than six
nmont hs but |ess than one year of the working test
peri od, the appointing authority shall clearly
indicate the effective time of confirmation. No two
enpl oyees shall have the sanme effective tinme of
confirmation as a regular and permanent enployee in
any cl ass.

RESOLUTI ON

Aut horizing and directing the State Examner to give
exam nations for pronotions to all men serving in the Armed
Forces of the United States in a manner as defined by this
resolution at such times that said enployee would becone
eligible for said pronotion if he were not in service.

WHEREAS: There exists a national emergency; and

WHEREAS: A nunber of the nenbers of both the Police and Fire
Depart nents have been called into service and a | arger
number will be called fromtime to tinme, and

WHEREAS: These nmen stand in danger of losing their seniority
rights, or not being able to determ ne just where
their standing on the lists should be, and

WHEREAS: We feel that the city and general public owes a debt
of gratitude to these men in the Arned Forces who are
offering their all for our freedom now, therefore, be
it,

RESOL VED: By the Municipal Fire and Police Civil Service
Board of the City of Bogal usa, Louisiana, that:

Section 1. For the duration of our present National

Emer gency, any nenber of the Fire and Police Departnment who now
cones under the provisions of this Act (Act 102 of 1944) and is
classified as a regular enployee; or, who may at a |ater date
come under the provisions of this Act and is classified as a
regul ar enpl oyee may upon application to the Secretary of the
Civil Service Board or the elected representative of the
Departnments in which he is classified in, be furnished an
application blank for the next regul ar schedul ed exam nati ons.

Section Il1. The applicant shall furnish the nane and address
of his Commanding or Executive Officer along wth his
application.
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Section Il1. After application is received and approved by
the Civil Service Board in the sanme manner that all applications
are certified to the Secretary shall then place the nane of the
applicant upon the |ist of persons eligible to take the next
exam nation and include a copy of the above information to the
St at e Exam ner of Municipal Fire and Police Civil Service.

Section |IV. The State Exam ner of Miunicipal Fire and Police
Civil Service shall then forward a copy of said exam nation by
registered air-mail to the Oficer and at such address as
included with the application with instructions as to the proper
method to give the exam nation and method of returning the
exam nati on.

Section V. The rul es and procedure of the exam nations and

gradi ng shall be set by the State Exam ner in the same manner as
for all other exam nations.

RESOLUTI ON

A RESOLUTION requiring applicant or applicants for any
position or positions in the classified service of the
Bogalusa Fire and Police Departnents to submt his
fingerprints to the Bogalusa Police Departnent for the
pur pose of filing same prior to the acceptance

of his application for entrance exam nati on and aut hori zi ng
and requiring said Bogalusa Police Departnent to nake and
file the fingerprints of any such applicant or applicants.

BE | T RESOLVED by t he Bogal usa Fire and Police Civil Service
Board, in regular session convened, that any applicant or
applicants for any position or positions in the classified
service of the Bogalusa Fire and Police Departnents shall
hereafter first submt his fingerprints to the Bogal usa Police
Departnment for filing prior to the acceptance of his application
for entrance exam nation to any position or positions in the
classified service of said Bogal usa Fire and Police Departnents.

BE IT FURTHER RESOLVED, etc., that the Bogalusa Police
Departnment is and shall hereafter be authorized, instructed, and
directed to take or nmke and keep on file, the fingerprints of
any applicant or applicants for any position or positions in the
classified service of the Bogalusa Fire and Police Departnents
prior to acceptance of application for entrance exam nati on.
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